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Housing and Economic Land Availability Assessment

(HELAA) Pro-forma
The information requested in this pro-forma will be used by the Royal Borough of Windsor and Maidenhead to inform the assessment of land for housing and economic uses and on-going monitoring.

Please complete a separate pro-forma for each site, and include a map clearly outlining the extent of the site boundary.

By completing and submitting this pro-forma you are giving your consent to the processing of personal data by the Royal Borough of Windsor and Maidenhead.  An explanatory note of why this data is being requested, how it will be used and what to do should you wish to withdraw previous submissions or correct an error, is provided in Appendix B at the end of the pro-forma.

Please note it is not the purpose of the HELAA to allocate or permit land for development; that is the role of the Local Plan.  Instead the HELAA must identify whether land which may be suitable for development is genuinely available and achievable for development.
Please return the completed pro-forma:

By email to:

Planning.Policy@rbwm.gov.uk
Or by post to:

Planning Policy, Royal Borough of Windsor and Maidenhead, Town Hall, St Ives Road, Maidenhead, SL6 1RF

The personal details supplied on this form will be held by the Royal Borough of Windsor and Maidenhead and processed in accordance with the Data Protection Act (DPA) and privacy notice.

	Date



	


	1. Your details



	Name


	

	Organisation

(if applicable)


	

	Postal address


	

	Telephone

(Please include landline and mobiles)


	

	Email address

	

	Client name and organisation

(if applicable)


	

	Contact postal and email addresses of client

(if applicable)

	


	2. Site details



	Site name


	

	Site address


	

	Site coordinates (if known)


	Easting
	
	Northing
	

	Site size (hectares)


	

	Has the site previously been promoted for development?

(Please provide details of when and by whom)


	

	Has a map showing the boundaries of the site been attached to this form?

(Please note that we may not be able to accept a submission without a map)


	Map attached
	
	Map not attached
	


	3. Ownership details



	Please indicate your or your clients’ legal interest in the site.

(Please tick the relevant answer)


	You or your client is the sole landowner


	

	
	You or your client is a part landowner


	

	
	You or your client is a developer with an option on the site

	

	
	You or your client is a developer without an option on the site

	

	
	Neither you nor your client has a legal interest in the site

	

	If you or your client is a part landowner of the site please provide details of the other landowners.


	

	If you or your client is a developer with an option on the site, please indicate the period of the arrangement.


	

	If the site is in multiple ownership is there agreement by all parties that the site could be promoted for development?


	

	If you or your client does not have a legal interest in the site, please provide outline information on what you understand to be the land ownership arrangements, if known.

Please indicate whether the landowner is aware that the site is being promoted for development.


	


	4. Tenancy



	Is the site subject to a tenancy or tenancies?

(Please tick the relevant answer)


	Yes
	
	No
	

	If the site is subject to a tenancy or tenancies please provide outline information on the length of the tenancy and any break clauses.


	


	5. Current use of the site



	What is the current use of the site, and the floor space of that use?

(Please insert a number (m2) against all applicable categories)


	Housing


	

	
	Offices


	

	
	Manufacturing / industry


	

	
	Storage / distribution


	

	
	Shopping / food and drink


	

	
	Assembly / leisure


	

	
	Tourism


	

	
	Open space / undeveloped


	

	
	Vacant / derelict


	

	
	Waste processing


	

	
	Minerals extraction / processing


	

	
	Other, please specify


	


	6. Proposed use of the site



	What is the proposed use(s) of the site?

(Please indicate all that are applicable)

(Please complete Question 7a to 7e to expand upon the proposed uses of the site)
	Housing


	

	
	Employment
(including offices, manufacturing / industry. Storage / distribution)

	

	
	Shopping / food and drink


	

	
	Assembly / leisure


	

	
	Tourism


	

	
	Waste


	

	
	Minerals


	

	
	Other, please specify


	


	7a. Housing



	How many homes do you think the site is suitable for?

(Please insert a number against all applicable categories)


	Houses


	

	
	Flats / maisonettes


	

	
	Live-work units


	

	
	Cluster flats


	

	
	Sheltered housing


	

	
	Bedsits / studio flats


	

	
	Communal accommodation without significant care (e.g. hotels)


	

	
	Residential institutions with significant care (e.g. nursing homes, boarding schools)

	

	
	Other (e.g. mobile homes, houseboat moorings)


	

	
	TOTAL


	

	How many traveller units do you think the site is suitable for?


	Gypsy and Traveller pitches


	

	
	Showpeople plots


	

	If you believe the site is suitable for specialist residential uses please give details of other type of residential use, e.g. specialist accommodation for the elderly, self build.

	
	


	7b. Employment



	How much employment related floorspace do you think the site is suitable for (m2)?

(Please insert a number against all applicable categories)


	Offices


	

	
	Manufacturing / industry


	

	
	Storage / distribution


	

	
	Other, please specify


	

	
	TOTAL


	


	7c. Shopping, food and drink, assembly and leisure, tourism



	How much floorspace do you think the site is suitable for (m2)?

(Please give details of the proposed use)
(Please insert a number against all applicable categories)


	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	7d. Minerals and waste



	Details of type of use and indicate the mineral / wastes to be won / processed / deposited at the site

(Please include any further details for any proposed waste or minerals sites in the additional section provided in Appendix A.)


	Minerals development


	Type


	

	
	
	Quantity over lifetime of operation


	

	
	
	Total voidspace


	

	
	Waste management development
	Type


	

	
	
	Volumes managed annually (tonnes or cubic metres)


	

	
	
	Intended sources of waste


	

	
	
	Method/technologies used as part of waste management operations


	

	
	Transport


	Likely transportation methods


	

	
	
	Resultant traffic volumes


	

	
	
	Likely transportation methods


	


	7e. Other uses



	How much floorspace do you think the site is suitable for (m2)?

(Please give details of the proposed use)

(Please insert a number against all applicable categories)


	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	8. Constraints and opportunities


	To the best of your knowledge, are there any constraints that may affect development on the site?

Please provide brief details, including whether any technical studies have been undertaken to inform your understanding, and how and when any constraints can be overcome.

	Impact on Green Belt


	

	
	Impact on employment floorspace


	

	
	Impact on minerals resource and processing


	

	
	Impact on waste resources and processing


	

	
	Impact on open space


	

	
	Impact on common land


	

	
	Impact on biodiversity


	

	
	Impact on agricultural land quality


	

	
	Access (i.e. existing site access, proposed haulage routes to primary road network)


	

	
	Impact on highway network


	

	
	Impact of and on flood risk


	

	
	Health and safety hazards


	

	
	Risk of contamination


	

	
	Impact of and on air quality


	

	
	Impact on groundwater quality


	

	
	Impact on the amenity of occupiers of nearby properties


	

	
	Impact on heritage assets


	

	
	Impact on landscape character and features


	

	
	Impact on townscape character and features


	

	
	Impact on community services and facilities


	

	
	Impact on shops


	

	
	Impact on visitor attractions


	

	
	Impact on public car parking


	

	
	Impact on public rights of way


	

	
	Impact on trees and hedgerows


	

	
	Impact on sewerage / drainage infrastructure and capacity


	

	
	Other considerations, please specify


	


	9. Utilities



	Are any of the following utilities available to the site?

(Please tick all that are applicable)


	Mains water


	Yes


	
	No


	
	Unknown
	

	
	Mains gas


	Yes


	
	No
	
	Unknown
	

	
	Mains electricity


	Yes
	
	No
	
	Unknown
	

	
	Mains sewerage


	Yes
	
	No
	
	Unknown
	

	
	Telephone


	Yes
	
	No
	
	Unknown
	

	
	Broadband


	Yes
	
	No
	
	Unknown
	

	Have you consulted any infrastructure providers regarding provision of utilities to the site?

(Please indicate which ones)


	


	10. Viability



	Do you consider that development for the proposed use(s) of the site is viable having regard to current and emerging planning policies and market conditions?

If no please explain how and when these may be overcome.


	


	11. Phasing



	Please indicate below how many dwellings or how much floorspace you estimate will be completed within each timeframe:



	
	
	Housing

(number of homes)
	Employment

(m2)
	Shopping, food and drink

(m2)


	Assembly and leisure

(m2)
	Tourism

(m2)
	Other

(please use unit as appropriate, e.g. tonnage or cubic metres for minerals or waste)



	Within the following 5 years


	Year 1


	
	
	
	
	
	

	
	Year 2


	
	
	
	
	
	

	
	Year 3


	
	
	
	
	
	

	
	Year 4


	
	
	
	
	
	

	
	Year 5


	
	
	
	
	
	

	Years 6-10


	
	
	
	
	
	

	Years 11-15


	
	
	
	
	
	

	Years 16-20


	
	
	
	
	
	

	Year 21 and beyond


	
	
	
	
	
	


	12. Surveys and other issues



	In identifying a site you are giving permission for an officer of the Council to access the site in order to ascertain site suitability.  In this context would there be any access issues to the site?

(Please tick the relevant answer)


	Yes


	
	No
	

	If you have answered yes to the above please provide contact details of the person who should be contacted to arrange a site visit.


	

	Do you know of any other relevant issues that we should be aware of?


	

	Please indicate here if you wish to be kept informed of the progress of the Borough Local Plan

(Please tick the relevant answer)


	Yes


	
	No


	


Appendix A
Minerals and Waste Additional Information
	Please provide any additional information you think may be helpful to the borough council in its consideration of this site for development.

The following information will be of use during our assessment of sites:

· Existing / proposed location of site access; 

· Proposed location and layout of plant;

· Proposed location of ancillary developments;

· Proposed lorry haulage routes;

· Proposed operating hours;

· Estimated vehicle movements (daily);

· Location of nearest residential properties;

· Current agricultural land classification;

· Flood zone map and details on flood risk management;

· Proximity to national/international conservation designation (on or near site);

· Archaeological features or historic buildings (on or near the site);

· Proximity to national and local designations (on or near site);

· Protected Species (on or near site);

· Details of how biodiversity and habitat can be enhanced;

· If land-won minerals or landfill - boundary of extraction/landfill area;

· If land-won minerals or landfill - restoration proposals, including final contours or proposed afteruse or restoration;

· If proposed mineral importation/export facility (wharf or railhead) – current/proposed operational area on a plan & indication of future extensions and/or proposed modification to site operations;

· Borehole / test pit details;

· Groundwater implications. Including details on groundwater protection zones;

· Depth of mineral, overburden and soil thickness and proposed end use of the mineral;

· Estimated annual output / infill. throughput;

· Types of waste to be used in restoration operations;

Where appropriate, please provide this information through maps.



	


Appendix B

Explanatory Note

Please retain this note for future reference.
Policy context for undertaking a HELAA

The policy context for Housing and Economic Land Availability Assessment (HELAA) is set out in the National Planning Policy Framework (NPPF) and the Planning Practice Guide (PPG) Housing and economic land availability assessment.

Paragraph 67 identifies that local planning authorities should prepare a Strategic Housing Land Availability Assessment to identify a sufficient supply and mix of sites, taking into account their availability, suitability and the likely economic viability of land to meet the identified need for housing over the plan period.

Detailed guidance on how local planning authorities should undertake housing and economic land availability assessments is set out in the PPG.  This reaffirms the advantages of carrying out land assessments for housing and economic development as part of the same exercise and that such an assessment should:

· Identify sites and broad locations with potential for development

· Assess their development potential.
· Assess their suitability for development and the likelihood of development coming forward (the availability and achievability).
The HELAA assessment
As part of the assessment of sites through the HELAA, local planning authorities are required to consider factors which influence the suitability, the availability and the achievability of land for development.

The guidance provided in the PPG highlight the need for local planning authorities to take into account information such as land ownership including the intention, tenancy issues, and operational requirements when making the assessment.

Local planning authorities are expected to publish a HELAA report each year.  The core outputs for the report are defined in the PPG and include:

· A list of all sites or broad locations considered, cross references to their location on maps.
· As assessment of each site or broad location, in terms of its suitability for development, availability and achievability (including whether the site / broad location is viable) to determine whether a site is realistically expected to be developed and when.
· Contains more information for those sites which are considered to be realistic candidates for development, where others have been discounted for clearly evidenced and justified reasons.
Information handling

The information collected through the HELAA process will only be used only to inform the planning policy process.

The information will be held in a database (including geographical information) and used to inform judgements on whether sites are suitable for development; whether they are available and achievable and whether the development could realistically be built in the timescales expected.  The methodology on how these judgements will be made is available on the council’s website:

https://www3.rbwm.gov.uk/info/200414/local_development_framework/721/housing_and_economic_land_availability_assessment
Where a site is promoted by a third party without a legal interest in the land, the council may seek to identify the landowner and request information on their future intentions.

In accordance with the guidance provided in the PPG, the published HELAA report will contain information on the site and the judgements made.  Information about individual land ownership will not be published.  The council may draw on unpublished land ownership information to help justify judgements should they be challenged.  The level of information necessary to do this will be assessed on a case-by-case basis.
Updating or withdrawing information
The information collected through the HELAA process can be updated, corrected or withdrawn at any time by writing to the Planning Policy team (see contact details below)
Further queries

Should you have any queries about how information provided through the HELAA process will be used or handled please contact the Planning Policy team:

By email:

Planning.Policy@rbwm.gov.uk
Or by post

Planning Policy
Royal Borough of Windsor and Maidenhead
Town Hall
St Ives Road
Maidenhead
SL6 1RF

